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1. When applying for Course Adding Approval
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7} Look up course to apply for approval to add and click “Select”.

1} Choose Application Type as “Course Add".

thH Choose Reason for Application.

2}) Enter necessary information at [Other Information].
uh) Click “Apply for Approval” button.

B When application is complete, e-mail is sent to course instructor.



2. When applying for Course Dropping Approval

Timeout 58 : 45 | Extend I 2020 Spring Course Registration{Exceptions) (‘& tnquiry
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7B Look up course to apply for approval to drop and click “Select”.

LP) Choose Application Type as “Course Drop”.

CH Choose Reason for Application.

2h) Enter necessary information at [Other Information].
O Click “Apply for Approval” button.

HF) When application is complete, e-mail is sent to course instructor.



